The Basics
1. Check the updated-daily website daily for assignments and announcements: www.carmenbutcher.com
2. Check the website before you e-mail your professor with a question.

3. A few pet peeves:

· Late work

· Unproofread work

· First drafts turned in as completed work

· Work e-mailed in instead of turned in as a hard copy (is not accepted)
· Work turned in with raggedy edges torn from a notebook

· Unstapled work

· Work turned in unfolded (fold the paper long-ways, please)

· Work is turned in without your name on the outside of the paper

· Students talking while the professor is calling roll

· Students talking while another student is making a point in class

· Students talking while the professor is talking

· Students arriving late for class
· Students putting make-up on in class

· Students cutting class repeatedly (illness, a death in the family, and a school-sanctioned event are the only excused absences)

· Students instant-messaging, Facebooking, or otherwise using the computer in class to talk with others NOT in class (students disrupting class in this fashion will be asked to turn off their computers)

· Students complaining about the great privilege of going to college in a first-world country
4. Check the website to find out the answers to all of your questions, and then, if you still have questions, ask your professor.

5. Dr. Butcher is always happy to read your essay or paragraph and answer your questions about your writing; however, she has discovered that this process works best if you are in the room with her as she does it. Therefore, please make a fifteen-minute (or longer) appointment to have her go over your essay or paragraph with you. In order to increase the student’s learning and understanding of how to practice the art and craft of writing, Dr. Butcher will no longer edit papers via e-mail, as she feels that this method does not serve the student well because it does little in the way of educating the student. Instead, she will be delighted to meet with you in her office, Rome Hall 211. Come by during office hours, or please e-mail or call her to make an appointment. And remember to bring your important writing work with you. 

6. If you are having particular challenges with major grammatical errors, Dr. Butcher will refer you to the excellent Writing Center, which is on the second floor of Sheffield-Thompson.
7. Come to class. Come on time. Listen. Ask questions. Do the work. Do your best. Make an appointment and come to Dr. Butcher’s office if you have cogent academic questions. Have fun!
