SUBMISSION GUIDELINES

FOR SPLENDID SHORTER COLLEGE STUDENTS

IN DR. CARMEN ACEVEDO BUTCHER’S CLASSES

1.  Use clean, white, unlined printer paper.
2.  Double-space.

3.  Use one-inch margins throughout.

4.  Use twelve-inch Times New Roman font.

5.  Make sure your name and class period are on the inside of the paper.

6.  Staple your paper if it’s more than one page.

7.  Fold it like a hot dog.

8.  Put your name and class period on the outside of the paper, eg., Adv. Gram. TR
9.  Turn your splendid essay in on time (or early).

10. Turn your assignment in as a HARD COPY. Do NOT send it to Dr. Butcher through e-mail. I repeat: Do NOT turn in your assignments via e-mail. My little printer cannot handle the output! Turn in assignments as hard copies, and turn them in in class at the very beginning of class (or shove them under my door in a timely fashion, which means BEFORE CLASS STARTS!). If you attempt to turn your assignment in via e-mail, I will not print it out. If you send your assignment in via e-mail, it has, in effect, NOT been turned in. You’re responsible for following this rule. Thanks! 

