Saturday, 7 October 2006
Dear Fine Freshmen of Dr. Butcher’s English 1010 Class,
These are the dates and the grades that will comprise the second half of your semester. My executive assistant is, as you know, very organized, and she gives you this sheet so that you can plan ahead in the knowledge that those students who plan ahead make higher grades. Remember—she is on your side.
1. 
Your diagramming test has been moved back from Tuesday, the 17th of October, to Thursday, the 19th of October. That will give us more time to prepare for it. Your diagramming test counts 10% of your semester’s grade and, again, is on Thursday, October 19th.
2.
Your presentations will begin on Thursday, the 2nd of November, and will continue on these days: Tuesday, the 7th of November; Thursday, the 9th of November; Tuesday, the 14th of November; and Tuesday, the 21st of November. They will not be given on Thursday, the 16th of November. To re-cap, your presentation dates are as follows: November 2nd, 7th, 9th, 14th, and 21st. Your presentation counts 20% of your semester’s grade. You may volunteer to go first, and after that I select by pure chance.
Here are reminders from your syllabus about the requirements for your presentations and how they will be graded:

· You will prepare and present a report of three-to-five (3-5) minutes on one of these topics: your analysis of healthcare changes needed in America or your analysis of any other current national or international topic, your favorite hobby, your favorite author, your experiences in a country outside America, your favorite band, your favorite church, or your favorite person. 
· You must adhere to the three-to-five minute time limit. I will ring a bell at three minutes, and I will ring it again at four minutes, and when I ring the bell the third time, at five minutes, you will have to sit down. No exceptions. 

· Presentation advice:  The best advice is to practice and to time yourself IN FRONT OF A MIRROR WITHOUT YOUR ROOMMATE(S) AROUND. Practice several times in front of a mirror—not just once. Use a watch or a clock with a second hand. A twenty-minute talk is about a ten-page, TYPED, double-spaced paper. Five minutes of talking, then, is about two-and-a-half pages of typed, double-spaced information, depending on how slow or fast you talk. That is why you must practice your style of delivery. Type up your talk, go over it until you are familiar with your material and with the gestures you will make during your talk. Writing on the board, for example, takes time. 
· You will be required to write on the board or to use a visual aid. You must practice these motions and factor in the extra time it will take. To incorporate these, you may need to make your script physically slightly shorter. 
· Then make note cards from your talk and practice in front of a mirror the act of giving your presentation. Practice making eye contact with your audience, and practice speaking up.

· Don’t mumble!  Throw out “Ummm!”  Speak up!  Look up!  Smile!  DON’T READ YOUR PRESENTATION WORD FOR WORD. That is just so dead boring, don’t you think?  This assignment is designed to give you practice at public speaking, and it is designed to help you focus on your term paper.
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3.
Your final exam will be a take-home essay that must include the following features:
1. It must be typed in 12-point Times New Roman font;
2. it must be double-spaced;
3. it must be limited to two-to-three pages; and 
4. it must be turned in at the beginning of the hour on the day of your final exam for this class. That means your essay is due at precisely 9:00 a.m. on Monday, December 4th. For every five minutes your paper is late, a point will be deducted from the essay’s grade. It counts 20% of your semester’s grade.
I have to turn in the semester’s grades within twenty-four hours. That’s right—within a day’s time. You are aware that I read through each writing assignment THREE TIMES: 1) I read the essay carefully, 2) I read the essay and also mark it as I go through, and 3) I read the essay and grade it when I am finished reading it. That much reading of twenty-four essays obviously requires time to complete. Therefore, you must observe the time deadline. You are being told of this deadline on Thursday, the 12th of October, in other words, a month and a half before the deadline. This is plenty of time for you to plan ahead. So do. Your essay must not be late.
Please pick one of the following topics, and begin today to write this important essay:

· What are you looking for in a husband or in a wife? Describe your ideal mate.

· According to news polls, many people feel that America needs essential change. Do you feel that America is on track or that our country needs change? Argue one side of this issue. Explain the ways that you feel our country is doing well, OR describe changes that must be made to make America a truly Christian country.

· Explain how to do something at which you are an expert.
We will discuss this writing exercise thoroughly in class during the week after Fall break and often thereafter. If you have questions, please ask today. Ask in class. Also, come by and see me, e-mail me, or stop me in the hall or after class. I am always available to discuss your classwork with you.

Best wishes, 

Dr. Butcher

Your final exam is due on Monday, December 4th, at 9:00 a.m. sharp (as sharp time-wise as you are intellectually). [image: image1.png]
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