ACADEMIC INTEGRITY POLICY
SHORTER COLLEGE

TRADITIONAL PROGRAM

Note: For your convenience, this honor code information is also found on the SCHOLAR website.

Shorter College considers the principle of academic integrity to be essential to the functioning of the educational programs of the college.  Violations of academic integrity are serious offenses, infractions which may carry academic as well as disciplinary consequences.


Academic dishonesty may take numerous forms, some of which are outlined below.

CHEATING ON TESTS/QUIZZES
1. Copying answers from another’s test/quiz.
2. Permitting someone else to copy answers from one’s own test/quiz.
3. Using books, class notes, or any other means or devices to obtain answers.
4. Preparing answers/essays in advance and submitting these rather than work completed during the test/quiz time.

5. Taking an exam or quiz for someone else or permitting someone else to be tested on one’s behalf.
CHEATING ON ASSIGNMENTS

1. Inventing data, materials, or sources for assignments.

2. Submitting another person’s work as if it were one’s own, including take-home assignments, tests, research papers, etc.  

3. Falsely claiming to have completed a clinical, internship, or field experience.

4. Failing to do one’s agreed-upon share or work in group projects.

PLAGIARISM

1. Copying words, phrases, sentences, or passages from a text (such as a book, magazine, newspaper, pamphlet, internet site, or work prepared by anyone other than the one who submits the paper) without indicating the source of those words, sentences, or passages using the method required by the instructor.
2. Using quotations without copying them exactly or failing to punctuate them correctly with quotation marks and internal punctuation in the text itself.  

3. Paraphrasing or summarizing another writer’s ideas, even if one does not quote the writer directly, without giving credit to the writer.

4. Failing to give adequate bibliographical information to the reader who may need to refer to the source the writer of the paper has used (for example, page numbers).

5. Using charts, graphs, tables, or other printed or visual aids without giving credit to the source.

6. Citing information not taken from the source indicated.

7. Inventing information or sources.

ACTIONS AND PENALTIES


Because breaches of academic integrity vary in degree and seriousness, actions taken against violations begin with the individual instructor.  

PROCEDURE ONE


When an instructor discovers a violation of academic integrity but is not convinced that the violation was an intentional act of deception, the instructor will meet with the student within ten days to discuss the violation and the action that will be taken.  Possible actions that can be taken include, but are not limited to, the following:

1. A lower letter grade on the exam, paper, project, etc.

2. A grade of “F” or “zero” on the exam, paper, project, etc.

3. A lower letter grade for the course.

The instructor will submit to the student, the Department Chair, the appropriate School Dean, and the Provost, in writing, a description of the violation and the action to be taken.  All relevant documents will be included.  If all parties are satisfied with the outcome, the process ends here.  
PROCEDURE TWO

When an instructor believes that a student committed an intentional act of academic dishonesty, the instructor should encourage the student to self-report to the Honor Council.  If the student fails to self-report, then the instructor should submit the following signed and dated statement to the President of the Honor Council and the procedures as stipulated in the Honor Code of the college should follow.

Statement:  Although I provided written guidelines and oral instruction in ways to avoid academic dishonesty, I believe that (Name of student) willfully committed an act of academic dishonesty with the intent to deceive.

Signature_____________________________
Date_________________

Note: If a student is disciplined for academic dishonesty, a record of the offense shall be included in his or her academic file.  The record will be expunged from the file following graduation.
